
IT IS THE VENDOR’S RESPONSIBILITY TO
CHECK FOR ADDENDA PRIOR TO SUBMITTING PROPOSALS

REQUEST FOR PROPOSALS
SPECIFICATION NO.04-135

The City of Lincoln, Nebraska intends to enter into a contract and invites you to submit a sealed proposal
for:

PARKING MANAGEMENT SERVICES

Sealed proposals will be received by the City of Lincoln, Nebraska on or before 12:00 noon Wednesday,
June 2, 2004 in the office of the Purchasing Agent, Suite 200, K Street Complex, Southwest Wing, 440
South 8th Street, Lincoln, Nebraska  68508.  Proposals will be publicly opened at the K Street Complex,
reading only the names of the firms submitting proposals.

Respondents should take caution if U.S. mail or mail delivery services are used for the submission of
proposals.  Mailing should be made in sufficient time for proposals to arrive in the Purchasing Division,
prior to the time and date specified above. 

 



Request for Proposals
Professional Parking Management Services

City of Lincoln
Lincoln, Nebraska

1. REQUEST FOR PROPOSALS
1.1 The City of Lincoln, Nebraska, as owner and operator of the Lincoln Municipal

Parking Garages hereby requests proposals from interested and qualified Parking
Facility Operators desiring to operate the parking facilities for a period of four
years, beginning September 1, 2004.  

1.2 The following instructions are provided as general information to prospective
operators concerning the operation of the City of Lincoln parking facilities.

1.3 These instructions are not intended to be completely definitive of the proposed
contractual relationship to be entered into between the City of Lincoln and the
successful Operator.

2. RIGHT TO REJECT ALL PROPOSALS
2.1 The City of Lincoln, Nebraska reserves the right to accept or reject any or all

proposals and to waive any irregularity or informality in any proposal.
2.2 Any proposal in conflict with any applicable City, State, or Federal laws,

ordinances, rules, regulations, or instructions will be rejected.

3. GENERAL PROVISIONS
3.1 This Request for Proposal does not obligate the City of Lincoln to award the

contract to any Operator nor to pay any cost incurred in the preparation of the
Proposal submitted in response to this Request.

3.2 At the option of the City of Lincoln, one or more Operators may be invited to
Lincoln for interview.  

3.2.1 Expenses associated with the interview will be solely the
responsibility of the Operator(s) so invited.

4. OPERATING OR OWNING COMPETING PROJECTS
4.1 All persons or entities submitting a proposal shall indicate if such person or

entity, or a Arelated entity@ to such person or entity, owns or operates any other
parking facility within Nebraska, for which it has the right to determine the fee
for parking or from which it derives a fee based on a percentage of the revenues
of such facility.

4.2 An entity shall be a Arelated entity@ to another entity if there is common
ownership of ten percent or more of the ownership of each entity or if the same
individual is an officer in each entity or if an owner of ten percent or more of one
entity is an officer in the other entity.

4.3 An entity shall be a Arelated entity@ to a person if that person owns ten percent or
more of such entity or is an officer of such entity.



5. SUBMISSION OF PROPOSALS
5.1 All interested parking management firms must submit proposals to the City of

Lincoln Purchasing Agent not later than 12:00 Noon (CST) on date indicated on
cover page. 

5.2 One original and six copies must be submitted. 
5.3 Each proposal must be enclosed in a sealed envelope showing on the face thereof

the name of the Operator, RFP number and addressed to:

Mr. Vince M.  Mejer, CPPO, C.P.M.
Purchasing Agent
440 South 8th Street, Suite 200, Southwest Wing
Lincoln, NE 68508
Telephone (402) 441-8314

5.4 Each proposal should contain the following elements:
5.4.1 Satisfactory evidence of having performed this type of service for at least

five years.
5.4.2 Samples of reports defined in Section 12.
5.4.3 A description of the management firm.
5.4.4 Definition of your understanding of the Scope of Services.
5.4.5 Description of innovative programs utilized in other facilities managed by

your firm.
5.4.6 Describe your customer service programs.
5.4.7 At least three business references whom the City may contact.

5.4.7.1 These references must be current clients and should be municipal
or other government units.

5.4.7.2 Include the name, address and telephone number of the appropriate
contact person.

5.4.8 The proposed fixed monthly fee to include all services shall be submitted
in one separate sealed envelope and shall be included with the proposal
response.
5.4.8.1 Normal operating expenses are separate from the fixed monthly

fee.
5.4.9 A detailed resume of the proposed resident garage manager.
5.4.10 Completed equal employment opportunity forms.
5.4.11 The last two (2) years of parking facility activity reports for the City of

Lincoln parking facilities are available upon request.
5.4.12 Respondents shall submit a description of it=s capacity to, if requested on

short notice, rapidly institute temporary services should the current firm
default for any reason after a new contract is issued and prior to the
scheduled startup.



6. FACILITIES  
6.1 The City of Lincoln has the following described premises as automobile parking

facilities:
6.1.1 Center Park Garage

6.1.1.1 The garage was constructed in 1978 and has a capacity of
1,048 spaces.

6.1.1.2 It is located in the core of downtown Lincoln on the southern
portion of the block bounded by AO@ Street on the north, AN@
Street on the south, 11th Street on the west and 12th Street on
the east.

6.1.1.3 The facility consists of eight tiers of parking with entrances on
11th, 12th, and AN@ Streets and an exit onto AN@ Street with
three exit lanes and attendant booths.  

6.1.1.4 The northern portion of this block is occupied by Energy
Square Plaza, a two-level office, education, and retail facility. 

6.1.1.5 Energy Square is connected by skywalks, bridges, and
corridors to adjacent retail and office facilities across 11th and
12th Streets.

6.1.1.6 Direct access between the garage and retail portions of the
block is available through a bank of three elevators located
near the center of the block and through second level
connecting bridges across the service way of the northeast and
northwest corners of the parking facility.  

6.1.1.7 In addition to the elevators, vertical pedestrian movement is
available in the stair towers in all four corners of the garage.

6.1.1.8 This structure also contains a daytime infant and toddler center
operated by Cedars.

6.1.1.9 The Center Park Garage provides parking for employees,
students, and patrons of downtown Lincoln.

6.2 Cornhusker Square Garage
6.2.1 The Cornhusker Square garage was constructed in 1984 and has a capacity of

405 cars.  
6.2.2 It is adjacent to a 300 room hotel, a 1,200 seat convention center, and a seven

story office building.
6.2.3 This complex is located in the core of downtown Lincoln on the western

portion of the block bounded by AM@ Street on the north, AL@ Street on the
south, 12th Street on the west, and 13th Street on the east.  

6.2.4 The facility consists of four floors of parking with an entrance on AL@ Street
and an exit on AM@ Street.

6.2.5 The AM@ Street exit has two exit lanes.
6.2.6 Connection to all floors of the parking garage is via a public atrium

connecting the garage to the downtown skywalk system via a skywalk across
AM@ Street.

6.2.7 The garage provides parking for patrons of the hotel, for business activities of
the office complex, patron parking for the convention center, as well as hourly
and monthly parking for patrons of commercial and business activities in
downtown Lincoln.



6.3 University Square Garage
6.3.1 This 430 space garage was opened in April 1990 and serves office, residential,

and entertainment related customers.  
6.3.2 It is located on 14th Street between AO@ and AP@ Streets in downtown Lincoln.
6.3.3 There are two entrance locations on AP@ Street and 14th Street, with exiting on

AP@ Street.  
6.3.4 The street level retail space is leased privately and is not part of the City=s

operation.

6.4 Que Place Garage
6.4.1 This facility opened in 1994, with additional spaces added in 1999/2000, and

offers 773 spaces.  
6.4.2 The garage is located on the south side of AQ@ Street between 11th and 12th

Streets. 
6.4.3 The main entry and exit operations are on 11th Street, and a exit lane on 12th

Street.  
6.4.4 It is connected to a skywalk to the Embassy Suites Hotel located on the block

between AP@ and AQ@ Streets and 10th and 11th Streets.  
6.4.5 The garage provides parking for downtown employees, Embassy Suites Hotel

and Conference Center, the University of Nebraska, the University Lied
Center, and general downtown entertainment customers.

6.5 Carriage Park Garage
6.5.1 The garage was built in 1995 with a capacity of 710 spaces. 
6.5.2 It was constructed to support expansion of the Cornhusker Hotel Conference

Center.  
6.5.3 It is located on the north side of AL@ Street between 11th and 12th Streets and

is connected by skywalk to the Cornhusker Square Garage.  Customers
include downtown employees, and visitors and attendees of the Cornhusker
Hotel and Conference Center.

6.6 Market Place Garage
6.6.1 The garage was built in July, 2000 with a capacity of 400 spaces.  
6.6.2 It was constructed to support the parking needs of the Embassy Suites Hotel

and Conference Center.  
6.6.3 It is located on the south side of AQ@ Street between 9th and 10th Streets.  
6.6.4 It is connected to a skywalk to the Embassy Suites Hotel located on the block

between AP@ and AQ@ Streets and 10th and 11th Streets.  
6.6.5 Customers include hotel visitors, conference and restaurant attendees,

downtown employees, and customers. 

6.7 Haymarket Garage
6.7.1 The garage was built in September, 2001 with a capacity of 440 spaces.  
6.7.2 It was constructed to support the parking needs of the Haymarket Historic

District.  
6.7.3 It is located on the north side of the street at the corner of 9th and AQ@.  
6.7.4 It has 3,000 sq. ft. of retail space with entrances on AQ@ Street.  
6.7.5 Customers will include visitors, conference and restaurant attendees, and

Haymarket employees. 



6.8 Lincoln Station South Lot
6.8.1 This lot is located south of the Lincoln Station on 7th Street between AO@ and

AR@ Streets.  
6.8.2 The lot provides metered and monthly parking and has a total of 93 spaces.  
6.8.3 The lot provides parking for employees and visitors to the Haymarket area. 

6.9 Iron Horse Lot
6.9.1 This lot is located north of the Lincoln Station on 7th Street between AO@ and

AR@ Streets.  
6.9.2 The lot provides 160 spaces for both monthly and hourly parking.  
6.9.3 The lot is a gated facility with a cash machine, card reading system, and has

the option to be operated as a cashiered facility.  
6.9.4 This lots provide parking for employees and visitors to the Haymarket area.

6.10  Lumberworks Lot
6.10.1 This is a 64 space parking lot located on the southeast corner of 7th and AO@

Street.  
6.10.2 It is a gated facility with a cash machine and card reading system to provide

monthly parking in the daytime and hourly parking in the evenings and
weekends. 

6.10.3 Customers include Haymarket area employees and customers.

6.11  Federal Garage
6.11.1 The garage is located on the block bounded by AO@ and AP@ Streets, 16th

Street, and Centennial Mall.  
6.11.2 The City leases 255 spaces in this facility for evening and weekend parking to

serve Pershing Auditorium patrons. 
6.11.2.1  There are approximately 20 events per year.

 
7. HOURS OF OPERATION

7.1 All facilities, except the Federal Garage, are available to the public 24 hours per
day, 7 days per week.

7.2 Garage and lot specific hours of operation are listed as follows:

7.2.1 Center Park Garage
7.2.1.1 Cashiered 6:00 a.m. to 12:00 a.m., Monday through Friday.  
7.2.1.2 Additional hours of operation include times during special

events and as conditions dictate.

7.2.2 Cornhusker Square Garage
7.2.2.1 Cashiered 24 hours per day, seven days per week.

      7.2.3     University Square Garage
7.2.3.1 Cashiered 24 hours, Monday through Saturday, and Sundays

6:00 a.m. to 11:00 p.m.
7.2.3.2 Additional hours of operation include times during special

events and as conditions dictate.



7.2.4 Que Place Garage
7.2.4.1 Cashiered 24 hours per day, seven days per week.

7.2.5 Carriage Park Garage
7.2.5.1 Cashiered 8:00 a.m. to 11:00 p.m., Monday through Saturday

and Sundays.
7.2.5.2 Except for the monthly customers, much of the business is

dependent on the activities in the Cornhusker Hotel &
Conference Center.

7.2.6 Lincoln Station South Lot
7.2.6.1 Lincoln Station South is currently monthly parking and meter

parking from 8:00 a.m. to 6:00 p.m., Monday through
Saturday.

7.2.6.2 Monthly parking is distinguished by hang tags.
7.2.6.3 The lot is metered and requires only periodic visits and

maintenance.

7.2.7 Lumberworks Lot
7.2.7.1 Fully automated and requires only periodic visits each day by

personnel, except during special events and the Farmers
Market.

7.2.8 Federal Garage
7.2.8.1 The Operator will be responsible to prepare the monthly

schedule and staff the facility for special events at Pershing
Auditorium. 

7.2.8.2 The Operator bills the City monthly for actual staffing hours.

7.2.9 Haymarket Garage
7.2.9.1 Cashiered 6:00 a.m. to 12:00 a.m., Monday through Thursday,

and 6:00 a.m. to 2:00 a.m. on Friday and Saturday.
7.2.9.2 Additional hours of operation include times during special

events and as conditions dictate.
7.2.10 Iron Horse Lot

      7.2.10.1 Fully automated and requires only periodic visits each day
by personnel, except during special events and the Farmers
Market.



8. PARKING RATES
8.1 Parking rates for aforementioned facilities are determined by the City of Lincoln. 
8.2 The current rates are listed below.

Category As of 8/1/2004

Garages

First Hour 1.00

Additional Hours .75

All Day 5.50

Regular Monthly 60.00-65.00

Reserved Monthly 70.00-75.00

Secured Monthly 75.00-80.00

Lincoln Station Lots

Hourly .50

Monthly 45.00

Lumberworks Lot

Evening/Weekends 1.50

Monthly 45.00

Federal Garage

Evenings/Weekends 3.00-5.00

On-Street

Meters .50/hour

8.3 These rates can be changed at the discretion of the City.  
8.4 Monthly parking is leased on a 30 day basis.  
8.5 All garages participate in the Park & Shop, and Star Park program; validation

systems supported by downtown merchants and parking facilities

9 PERSONNEL
9.1 Operator shall have sufficiently trained personnel on duty at all times for the proper

operation, maintenance, security, and management of the parking facility.
9.2 Parking Manager shall work a minimum of 40 hours per week, and when not available,

shall delegate responsibilities and authority to a capable and responsible person,
approved by the City.

9.3 Parking Manager is responsible for the operation of the parking facilities and must
operate them as directed by the City of Lincoln.



9.4 Parking Manager must be available to the City for consultation on matters relating to the
operation of the facilities and shall be responsible for implementing changes requested by
the City.

9.5 The Manager shall be retained by the Operator with approval by the City.
9.6 The Operator shall select all on-site personnel.

9.6.1 The City shall have approval authority for all job qualification descriptions and
may, for just cause, require the replacement of any employee.

9.7 Any expenses relating to the hiring process shall be the Operator=s.
9.8 All parking employees will be trained by the Operator at the Operator=s expense.
9.9 All parking attendants must be City approved uniformed while on duty.
9.10 Salary and salary adjustments for the Parking Manager and staff are subject to prior

approval by the City.

10. GENERAL RESPONSIBILITIES
10.1 Operator shall be responsible for the day-to-day operations of the facilities; shall

maintain the facilities in a clean, orderly manner, in accordance with the City
standards, and as necessary for the proper operation and care of the facilities.

10.2 Operator shall maintain the premises neat and clean at all times, including all
sidewalk areas adjoining the facilities and shall advise the City of their general
condition and repair from time to time as appropriate, or as requested.

10.3 Operator shall keep and maintain the Municipal Parking Facilities, its fixtures and
equipment, including traffic control equipment, at all times in good condition and
repair, with ordinary wear and tear expected.  
10.3.1 Operator shall perform preventive maintenance on all equipment in accord

with manufacturer=s recommendations. 
10.3.2 The maintenance of parking control equipment shall be through a

maintenance service contract, approved by City or by a competent staff
person.

10.3.3 The expense of such maintenance and repair shall be charged as an item of
operating expense as provided in the contract agreement.

10.3.4 Any maintenance and repair which is made necessary as a result of the
negligence or carelessness of the Operator, or its agents or employees, shall be
the exclusive responsibility of and be repaired or replaced by the Operator at
no cost to the City of Lincoln.

10.3.5 The City is responsible for all replacements or additions to the parking
equipment.

10.4 Operator shall inform the City immediately of any defect in condition or operation of
the facilities.

10.5 Operator shall recommend changes in the operation, maintenance, graphics, or
security procedures deemed necessary or desirable.

10.6 Operator shall, at all times, comply with all applicable Federal, State, and City laws
and ordinances, as well as all rules, regulations, and instructions which the City may
impose.

10.7 All necessary supplies, materials, and equipment will be purchased in accordance
with the City of Lincoln purchasing ordinances and Municipal Code, unless approved
by the City=s Purchasing Agent.



10.8 All purchases and payments will be made through the City=s Purchasing Division.
10.9 A purchasing manual is available from the Purchasing Agent upon request.
10.10 Operator shall make available to the City the benefit of any savings resulting from the

volume purchasing of items, such as garage forms, equipment, and supplies, for
which the firm has national contracts.

11 ACCOUNTING AND REPORTING
11.1 Operator, as part of the management fee, shall install and maintain a suitable,

complete, and separate bookkeeping and accounting system covering all parking
facilities, sufficient to provide reports identified in Section 12, as well as utilizing the
City=s financial system and McGann Parking Management Software with Integrated
Accounts Receivable as instructed by the City.
11.1.1 The books and accounts shall, at all times, be open to inspection by the City

or its authorized representatives.
11.2 Operator shall provide daily deposits on all parking receipts to the credit of the City

Treasurer in a bank designated by the City Treasurer.
11.3 Operator shall submit to the City all operating expenses paid by the Operator, and the

City shall reimburse the Operator for all properly incurred operating expenses which
relate to the operation of the parking facilities.
11.3.1 Said expenses shall include, but not be limited to, the cost of labor, salary of

the resident manager, payroll taxes, and uniforms.

12. MANAGEMENT FEES
12.1 As compensation for performing the required services, the City will pay the Operator

a fixed monthly fee which shall be full compensation for the Operator=s service.
12.1.1 Alternate fee proposals will be accepted, however, respondents must submit

as to the original proposal request.
12.1.2 The fee for operating the Federal Garage should be a separate, hourly rate.

12.2 The City operates on a cash basis financial system. 
12.3 Operator=s reports must be on a cash basis.  
12.4 Financial and operating records and information will be provided at no additional

cost to the owner. 
12.5 Examples of such reports include, but not limited to:

12.5.1 Accounts receivable details
12.5.2 Bank deposits by facility
12.5.3 Payroll
12.5.4 Inspection and audit
12.5.5 Budget projections
12.5.6 Monthly and hourly revenue
12.5.7 Daily operating reports by facility
12.5.8 Monthly operating and financial report in computerized format, to include the

following but not limited to:
12.5.8.1 Peak and average usage per facility for monthly and hourly parkers
12.5.8.2 Average hourly turnover rates
12.5.8.3 Total lease parkers
12.5.8.4 Total revenue by type



12.5.9 Monthly floor plan information including key card numbers, name of
customer, facility assigned to, number of vehicles, total amount billed, and
lease rate for each vehicle.

         12.5.10 Annual fixed assets report
         12.5.11 Annual rate survey of all parking facilities in Central Business District
12.6 Operating Reports

12.6.1 Detailed reports of business activities should be completed.  
12.6.1.1 The format of the reports is based on the discretion of the City.  

12.6.2 The reports need to contain the following elements:
12.6.2.1 A monthly report which identifies tickets by hours parked.
12.6.2.2 A monthly report which would include, but is not limited to the

following items:
12.6.2.3 Total and average parking ticket type by month and year.
12.6.2.4 Average hourly turnover rates.
12.6.2.5 Total lease parkers.
12.6.2.6 Average percent of occupancy by monthly, transient and total.
12.6.2.7 Total ticket revenues.
12.6.2.8 A monthly floor plan report that tracks the number of key cards

used along with available cards, damaged and/or lost and the
following:

12.6.2.9 Monthly parkers by account number.
12.6.2.10 Name of lot users.
12.6.2.11 Number of vehicles.
12.6.2.12 Total amount billed.
12.6.2.13 Storage rate for each vehicle.
12.6.2.14 Customer names, addresses, and telephone numbers.

12.7 New Facilities
12.7.1 If new City parking facilities are constructed and/or acquired during this

contract period, the Operator shall negotiate with the City for management of
the new facilities at an additional fee not to exceed the per space rate for the
existing contract.

12.8 Operator Software
12.8.1 Software purchased and used by the operator shall be compatible with the

software used by the City in order to necessitate the electronic exchange of
information and records.
12.8.1 Currently, the City is uses J.D. Edwards Financial Systems software.



13. PASS THROUGH COSTS
13.1 Insurance

13.1.1 The Operator shall purchase insurance for the benefit and protection of the
Operator and the City, of types listed below and such other coverage as the City and
Operator may deem advisable at minimum limits shown and from such carriers as
may be mutually agreeable, in accordance with the attached insurance schedule.  

Type Minimum Requirement

Statutory Worker=s Compensation Per State Law

Comprehensive General Liability
with Bodily Injury Limits

$2,000,000 per occurrence
$2,000,000 aggregate

Personal Injury Limits $1,000,000 per person aggregate
$1,000,000 general aggregate

Property Damage Limits $1,000,000 aggregate

Employee Fidelity Bond $100,000

Garage Keeper=s Insurance $250,000 per facility

13.1.2 Garage keeper=s insurance is comprehensive coverage written on a Adirect
coverage primary basis@ with an endorsement stating Ait is understood and
agreed that collapse of the building and any damage resulting there from
will be a covered peril under the comprehensive coverage@.

13.1.3 Coverage shall be subject to not more than a $250 deductible, for each
automobile, nor more than a $1,000 deductible per occurrence at
minimum limits.
13.1.3.1 Deductibles shall be paid for by the management firm.  

13.1.4 The City of Lincoln shall be named additional insured under this policy.
13.1.5 The Operator shall provide copies to the City certificates of insurance of

all insurance policies specified herein.
13.1.6 No Policy may be canceled or non-renewed within thirty (30) days written

notice to the City.
13.1.7 The City retains the right to purchase insurance directly.

13.2 Office Space
13.2.1 The Operator shall lease office space that meets the requirements outlined

in Section 13.2.
13.2.1.1 Any space needed by the Operator to conduct company

business not related to the City will be the responsibility of the
Operator.

13.2.1.2 The office shall be located in downtown Lincoln and have
convenient access to ground level sidewalk or skywalk
systems, and be within a reasonable walking distance of City
garages.

13.2.1.3 Adequate space will be provided for a customer service area to
serve three walk-in customers at time.



13.2.1.4 The office shall be handicapped accessible.
13.2.1.5 The space shall include two private rooms-one for meetings

and training, and one to be used as a secure area to count
money and prepare bank deposits.

13.2.1.6 The Operator shall receive written approval of the Director of
Public Works and Utilities indicating the City=s concurrence in
the location of the space, prior to leasing the space.

13.3 The Operator will submit a budget for the following pass through items:
13.3.1 Insurance as listed in section 13.1 broken out separately.
13.3.2 Tickets
13.3.3 Uniforms
13.3.4 Equipment Maintenance

14. SCHEDULE AND SELECTION PROCESS
14.1 All proposals will be reviewed by a City selection committee.

 14.1.1 Interviews will be conducted with selected firms.
14.1.1 Proposed Schedule

May 12, 2004 Mail RFP=S
June 2, 2004 Receive RFP=S
June 10 or 11, 2004 Oral Interviews
June 19-21, 2004 Negotiations
July 2004 Execute Contract
September 1, 2004 New Contract Begins

14.2 A firm will be selected and negotiations for a contract beginning September 1, 2004
will commence.

14.3 The contract period shall be for four years ending on August 31, 2008.
14.4 Selection of the Operator will be made based upon the following selection criteria. 

14.4.1 The criteria includes, but is not limited to:
14.4.1 Satisfactory evidence of the Operator=s experience and ability to

manage parking facilities.
14.4.2 Operator=s specialized abilities which might benefit this operation,

including familiarity with local conditions and needs.
14.5 Interviews will be conducted with the top firms.
14.6 The City of Lincoln, in issuing this Request for Proposals, is not bound to accept the

lowest, or any other proposal, reserves the right to reject any or all proposals, and
investigate qualifications and experience of any proposer or to obtain new proposals.

14.7 Questions regarding this Request for Proposals, as it relates to the operations of the
Parking systems must be made in WRITING to:

Kenneth D. Smith, City Parking Manager cc: Vince M. Mejer
City of Lincoln, Dept. of Public Works and Utilities Purchasing Agent
555 South 10th Street 440 South 8th, Suite 200
Lincoln, NE 68508 Lincoln, NE 68508
Fax (402) 441-8609 Fax (402)441-6513
ksmith@lincoln.ne.gov vmejer@lincoln.ne.gov



COMPANY NAME                                            
PROPOSAL

SPECIFICATION NO. 04-135
OPENING TIME:  12:00 NOON

DATE:   June 2, 2004

The undersigned having full knowledge of the requirements of the City of Lincoln for the below listed items and the contract documents (which
include Request for Proposal, Instructions, this Proposal, Specifications, Contract, and any and all addenda) and all other conditions of the
Proposal, agrees to enter into a contract with the City for the below listed fees for the performance of this Specification, complete in every
respect, in strict accordance with the contract documents at and for unit prices listed below.

ADDENDA RECEIPT:  The receipt of addenda to the specification numbers          through          are hereby acknowledged.  Failure of any
respondent to receive any addendum or interpretation of the specifications shall not relieve the respondent from any obligations specified in the
request.  All addenda shall become part of the final contract document.

FIXED MONTHLY FEE $_________________
                                                                            
AFFIRMATIVE ACTION PROGRAM: Successful respondent will be required to comply with the provisions of the City's Affirmative Action
Policy (Contract Compliance, Sec. 1.16).  The Equal Opportunity Officer will determine compliance or non-compliance with the City's policy
upon a complete and substantial  review of successful respondent=s equal opportunity policies, procedures and
practices.

The undersigned signatory for the firm represents and warrants that he has full and complete
authority to submit this proposal to the City, and to enter into a contract if this proposal is
accepted.

RETURN 8 COMPLETE COPIES OF PROPOSAL AND SUPPORTING MATERIAL.
MARK OUTSIDE OF ENVELOPE: SEALED PROPOSAL FOR SPEC.04-135

                                
COMPANY NAME

                                 
BY    (Signature)

                                
STREET ADDRESS or P.O. BOX

                                 
(Print Name)

                                
CITY, STATE            ZIP CODE

                                 
(Title)

                                
TELEPHONE No.         FAX No.

                                 
(Date)

                                
EMPLOYER'S FEDERAL I.D. NO.
OR SOCIAL SECURITY NUMBER

                                 
ESTIMATED DELIVERY DAYS

                                 
TERMS OF PAYMENT



INSTRUCTIONS TO PROPOSERS
 CITY OF LINCOLN,  NEBRASKA

PURCHASING DIVISION

1.  PROPOSAL PROCEDURE
1.1 Each RFP must be legibly printed in ink or by typewriter,

include full name, business address, and telephone no.
of the Proposer; and be signed in ink by the Proposer.

1.2 Response by a firm/organization other than a
corporation must include the name and address of each
member.

1.3 A response by a corporation must be signed in the
name of such corporation by a duly authorized official
thereof.

1.4 Any person signing a response for a firm, corporation, or
other organization must show evidence of his authority
so to bind such firm, corporation, or organization.

1.5 Proposals received after the time and date established
for receiving  offers will be rejected.

2. EQUAL OPPORTUNITY
2.1 Each proposer agrees that it shall not discriminate

against any employee or applicant for employment
because of race, color, religion, sex, disability, national
origin, age, or marital status.  In the employment of
persons, proposer  shall take affirmative action to
ensure that applicants are employed and that
employees are treated during employment without
regard to race, color, religion, sex, disabil ity, national
origin, age, or marital status.

3. DATA PRIVACY
3.1 Proposer agrees to abide  by all applicable State and

Federal laws and regulations concerning the handling
and disclosure of private and confidential information
concerning individuals and corporations as to
inventions, copyrights, patents and patent rights.

3.2 The proposer agrees to hold the City harmless from any
claims resulting from the proposer's  unlawful disclosure
or use of private or confidential information.

4.  PROPOSER'S REPRESENTATION
4.1 Each proposer by signing and submitting an offer,

represents that  he/she has read and understands the
specification documents, and the offer has been made
in accordance therewith.

4.2 Each offer for services further represents that the
proposer is familiar with the local conditions under
which the work and has correlated the observations with
the requirements of the RFP.

4.3 Proposer Warrants and represents to the City that all
software/f irmware/hardware/equipment/systems
developed, distributed, installed or programmed by
Proposer pursuant to this Specification and Agreement.
4.3.1 That all date recognition and processing by the

software/firmware/ hardware/equipment/system
will include the four-digit-year format and will
correctly recognize and process the date of
February 29, and any related data, during Leap
years; and

4.3.2 That all date sorting by the software/
f irmware/hardware/equipment/system that
includes a “year category” shall be done based on
the four-digit-year format.  Upon being notified in
writing by the City of the failure of any
software/firmware/ hardware/equipment/
systems to comply with this Specification  and
Agreement, Contractor will, within 60 days and at
no cost to the City, replace or correct the non-
comp ly ing  so f tware / f i rmware /hardware /
equipment/systems with software/firmware/
hardware/equipment/s ystems that does comply
with this Specification and Agreement.

5.  INDEPENDENT PRICE DETERMINATION
5.1 By signing and submitting this RFP, the proposer certifies

that the prices offered have been arrived at independently,
without consultation, communication or agreement, for
the purpose of restricting competition, with any other
proposer competitor; unless otherwise required by law,
the prices which have been quoted in this offer have not
been knowingly disclosed by the proposer prior to RFP
opening directly or indirectly to any other  competitor; no
attempt has been made, or will be made, by the proposer
to induce any person or firm to submit, or not to submit, a
response for the purpose of restricting competition.

6. SPECIFICATION CLARIFICATION
6.1 Proposers shall promptly notify the Purchasing Agent of

any ambiguity, inconsistency or error which they may
discover upon examination of  specification documents.

6.2 Proposers desiring clarification or interpretation of the
specification documents shall make a written request
which must reach the Purchasing Agent at least seven (7)
calendar days prior to date and time for response receipt.

6.3 Interpretations, corrections and changes made to the
specification documents will be made by written
addenda.

6.4 Oral interpretations/changes to Specification Documents
made in any other manner, will not be binding on the City;
proposers shall not rely upon oral interpretations.

7. ADDENDA
7.1 Addenda are written instruments issued by the City prior

to the date for receipt of offers which modify or interpret
the specification document by addition, deletion,
clarification or correction.

7.2 Addenda will be mailed or delivered to all who are known
by the City to have received a complete set of specification
documents.

7.3 Copies of addenda will be made available for inspection
at the office of the Purchasing Agent.



7.4 No addendum will be issued later than forty-eight (48)
hours prior to the date and time for receipt of offers,
except an addendum withdrawing the RFP, or
addendum  including postponement.

7.5 Proposers shall ascertain prior to submitting their offer
that they have received all addenda issued, and they
shall acknowledge receipt of addenda on the proposal
form.

8.  ANTI-LOBBYING PROVISION
8.1 During the period between the bid close date and the

contract award, bidders, including their agents and
representatives, shall not directly discuss or promote
their bid with any member of the City Council or City Staff
except in the course of City-sponsored inquiries,
briefings, interviews, or presentations, unless requested
by the City.

9. EVALUATION AND AWARD
9.1 The signed proposal shall be considered an offer on the

part of the proposer.  Such offer shall be deemed
accepted upon issuance by the City of purchase orders,
contract award notifications, or other contract documents
appropriate to the work.

9.2 No offer shall be withdrawn for a period of ninety (90)
calendar days  after the time and date established for
receiving offers, and each proposer agrees in submitting
an offer.

9.3 In case of a discrepancy between the unit prices and
their extensions, the unit prices shall govern.

9.4 The RFP process is designed to be a competitive
negotiation platform, where price is not required to be
the sole determinative factor; also the City has the
flexibility to negotiate with a select firm or selected firms
to arrive at a mutually agreeable relationship.

9.5 A committee will be assigned the task of reviewing the
proposals received.
9.5.1 The committee may request documentation from

Proposer(s) of any information provided in their
proposal response, or require the Proposer to
clarify or expand qualification statements.

9.5.2 The committee may also require a site visit and/or
verbal interview with a Proposer or select group of
Proposers to clarify and expand upon the
proposal response.

9.6 The offer will be awarded to the lowest responsive,
responsible proposer whose proposal will be most
advantageous to the City, and as the City deem will best
serve their requirements.

 9.7 The City reserves the right to accept or reject any or all
offers, parts of offers;  request new proposals, waive
irregularities and technicalities in offers; or to award the
RFP on a split-order basis, or lump-sum basis; such as
shall best serve the requirements and interests of the
City.

10.  INDEMNIFICATION
10.1 The proposer shall indemnify and hold harmless the

City, its members, its officers and employees from and
against all claims, damages , losses, and expenses,

including, but not limited to attorney's fees arising out of
or resulting from the performance of the contract, provided
that any such claim, damage, loss or expense is
attributable to bodily injury, sickness, disease or death, or
to injury to or destruction of tangible property other than
goods, materials and equipment furnished under this
contract) including the loss of use resulting therefrom; is
caused in whole or part by any negligent act or omission
of the proposer, any subcontractor, or anyone directly or
indirectly employed by any one of them or anyone for
whose acts made by any of them may be liable,
regardless of whether or not it is caused by a party
indemnified hereunder.

10.2 In any and all claims against the City or any of its
members, officers or employees by an employee of the
proposer, any subcontractor, anyone directly or indirectly
employed by any of them or by anyone for whose acts
made by any of them may be liable, the indemnification
obligation under paragraph 10.1 shall not be limited in
any way by any limitation of the amount or type of
damages, compensation or benefits payable by or for the
proposer or any subcontractor under worker's or
workmen's compensation acts, disability benefit acts or
other employee benefit acts. 

11. LAWS
11.1 The Laws of the State of Nebraska shall govern the rights,

obligations, and remedies of the Parties under this
proposal and any agreement reached as a result of this
process.

12.  AWARD
12.1 The RFP process is designed to be a competitive

negotiation platform, where price is not required to be the
sole determinative factor; also the City has the flexibility to
negotiate with a selected firm or firms to arrive at a
mutually agreeable relationship.

12.2 The City shall be the sole judge as to merits of the
proposal, and the City's decision will be final.

12.3 A committee will be assigned by the Mayor with the task
of reviewing the proposals received.
12.3.1 The committee may request documentation from

 Proposer(s) of any information provided in their
proposal response, or require the proposer to
clarify or expand qualification statements.

12.3.2 A short list of firms from proposals submitted
m ay be selected for a presentation to the
committee and ranked by committee members.

12.4 Final approval to enter into contract negotiations with the
top ranked firm will be by the Mayor of the City of Lincoln.

12.5 The City shall not be liable for any expense incurred in
connection with preparation of a response to this RFP.

12.6 The contract document shall incorporate by reference all
requirements, terms and conditions of the solicitation,
proposal received and all negotiated details. 

   












































































